
  
 

Team Member 
BPC's mission is to provide organizations with total employee benefit administration solutions. BPC 
strives for excellence in service by building strong client relationships. Our goal is to anticipate client 
needs, by being leaders in industry practices, and by putting relationships first. We are looking for 
individuals who will embrace this mission and be a part of achieving it daily. 
 
Our staff is made up of a group of individuals who are committed to serving people. We value honesty 
and integrity in business and keeping our word. We strive to take care of the client, referral source as 
well as our colleagues. We do that through caring, respect and providing prompt, professional and 
courteous service. 
 

Team Member Overview 
This position requires an individual who is willing and able to accept and cope with change as duties 
evolve. The Team Member will job-shadow in the Health & Welfare and Retirement Department.  This 
position will allow the individual to observe the rigors of the job and the company culture while assisting 
with job duties and projects that will prepare him/her for a Specialist role.  
 

Contributions as Team Member 
Embody, support, promote and enhance the BPC corporate culture 
Cross-train team members to ensure business continuity, BPC adheres to a "three-deep" cross training 
philosophy 
Develop and maintain excellent relations with new and existing clients 
You'll make a genuine difference in people's lives by educating and helping others 
 

Requirements 
Bachelor's degree is preferred; or Associates degree or equivalent from a two-year college or technical 
school with six months to one year of related experience and/or training 
Exceptional people skills 
Exhibit “bloom where you’re planted” mentality 
Solution oriented focus to drive consistent results 
A commitment to do what it takes to get the job done 
Ability to be organized and manage multiple projects at once 
Willing and able to accept and cope with changes as duties evolve or as industry indicates 
 

How to Apply 
Visit http://www.bpcinc.com/careers/ to submit an application. 


